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Application for Withdrawal, Suspension, Deferment and Refund Form

Application for Withdrawal, Suspension, Deferment and Refund
This form is to be used by students wishing to cancel or suspend their enrolment for whatever reason. 
Student visa holders must understand that deferring, suspending or cancelling their enrolment may affect their student visa. For more information, refer to https://internationaleducation.gov.au
If this application is approved, the Department of Home Affairs (DOHA) will be notified of the change to your enrolment and this may affect the validity of your student visa. DOHA may investigate the circumstances of your suspension. If the suspension is deemed unacceptable, the validity of your student visa may be affected. It is recommended you discuss your intentions to suspend your studies with DOHA prior to lodging this application.
International students may only be granted a suspension of studies under what is considered compassionate or compelling circumstances, based on individual merits. For example:
· Medical reasons (illness, injury or temporary failure to qualify for an aviation medial certificate)
· Exceptional compassionate circumstances beyond the student’s control

· Lock out period in the external aviation exams system due to exam failure.

Note:  If exceptional circumstances exist, students may wish to meet with counselling staff in Student Welfare prior to submitting an application for suspension of studies.
Reasons for withdrawal are defined as follows. Please choose one option:

 FORMCHECKBOX 
 Deferment:  Postpone the start date of a course after enrolment has been completed 

 FORMCHECKBOX 
 Suspension:  Temporary leave from study. A return date is needed.
 FORMCHECKBOX 
 Cancellation:  Withdraw without intention of returning to complete the course.

	Do you authorise FTA to update your contact information as provided on this form?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Personal Details

	 FORMCHECKBOX 
 International student on a student visa?       
	 FORMCHECKBOX 
 Local student?

	Pilot alias:       

	Family name:       
	Given names:       


	Mobile No:      
	Email:            

	Postal address:       
Postcode:     


	Enrolment Details

	Course code and title:                                                                                                             Schedule code:      

	Course start date:                                                                                 Planned course end date:      


	Reasons for withdrawal, suspension or deferment

	· Reasons for withdrawal from training/break in training:       
· Return date and details (if applicable):      
· Do you need FTA equipment or iPad during your absence?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
If yes, please provide a reason:      


	Local students only
Do you have VSL for this enrolment?       FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
My last unit of study on my schedule for VSL is                                with a census date of      

	Suspension/Deferment - International student visa holders only
Will your course end date be affected by the withdrawal?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No 
Are you transferring to another training provider?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
Do you need a letter of release?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
Provide a brief statement of circumstances of why your studies must be delayed:

Will you be in Australia during the suspension of your studies?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
Support documentation

Attach at least one of the following pieces of evidence:

· Medical certificate completed by a medical practitioner

· Letter of recommendation from a designated aviation medical practitioner (DAME)
· Evidence of being medically unfit to fly
· Evidence that CASA/EASA issued a lock out period for external exams.




	Refund Request

	Reason for the refund request:      


	Refund Details (Bank Transfer)

	Payee name:      

	Postal address:      

	Payment type:    FORMCHECKBOX 
 Cheque    FORMCHECKBOX 
 EFT payment

	Bank name:

	Bank address:

	BSB number:      
	Account number:      


By submitting this form, I declare that:

· To the best of my knowledge the information supplied is correct and complete. I acknowledge that incomplete information may result in the application being returned to me.

· I understand that formal communications at FTA are provided electronically and will be sent to my email account.

· I have included documentation that supports my application for suspension of studies.

· I understand that upon approval of this application DOHA will be notified of the change to my enrolment at FTA and this may affect the validity of my student visa (if applicable).

Student signature: 
Date: 
Privacy Statement
FTA collects, stores and uses personal information only for the purposes of administering student and prospective student admissions, enrolment and training. The information collected is confidential and will not be disclosed to third parties without your consent, except to meet government, legal or other regulatory authority requirements. [image: image1.wmf][image: image2.wmf][image: image3.wmf]
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