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Request for Replacement of Certification Documentation

Request for Replacement of Certification Documentation
Flight Training Adelaide (FTA) will replace qualifications, statements of attainment or records of results on request, and/or provide a letter of confirmation of training, academic transcripts and logbooks on request. 
Use this form to request documentation. The following administration fees apply:

· $25.00 for re-issue of certificates, statements of attainment/record of results, letter of confirmation of training, academic transcript and logbook. Allow 10 business days for processing.

· $40 for urgent requests to be processed within 48 hours.
FTA will verify your requested information on receipt of this form and advise you of payment options. The replacement documentation will only be issued on receipt of payment.

Please return the completed form by email to the Manager Quality and Compliance at lpienaar@flyfta.com
	Please provide the following information:

	Full name at time of study: 
Date of birth: 
Student number/pilot alias: 
Year of completion: 
Documents requested: 
Email address: 
Mobile number: 

	Replacement method:

	Do you wish to collect the requested documentation from FTA?
 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No, please post to the following address: 
Signature of student:                                                                      Date:      


A copy of the signed form will be kept in electronic format on the former student’s file in G:\Student Records.
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